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Introduction

In the wake of community tragedigisat canoccur during the school daincludingtornadoesand

active shooters, schools across Virginia and the nation continue to focus on crisis and emergency
preparednessMuch has been done to elevate what used to
emergency drills” to a)alhazsmrdsremerdersy ptaasvWhilegtisc o mpr e hen
imperative for eaclschool division to work witfirst responders anémergency planning groups within

their jurisdictionto developcomprehensive athazards emergency plans for each school, these

documents can be overvetiming to administrators, faculty and staff that interalzily with students.

This guide was developed to give those serving in direct service positions thedraimdermation they

need to practice the emergency response actions (drills) required.

Pumpose:
1. Provide an overviewof:
1 Emergency planningt the federal, state and local legehnd how thesare related
9 The drills required by th€ode of Virginiavithin the broader scope of emergency planning
9 The purpose okach drill

2. Provide more detailednformation related to:
1 Implementing drillsaccording to theequiredscheduleby the Code of Virginia
1 Assemblinggo-kits or bags
1 Preparing staff and students for participation in drills
1 Implementing thesteps forthree main drillavhichschool staff andtudents may need to
employ in an emergency situation:
o FBvacuation
0 Lockdown
o Shelter-in-place
1 Using evaluationto improve thedrill process

3. Provide a source of additional resources, including:
1 ontact and weksite information for state and federglartners
1 Additional information about school emergency planning
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Drills in the Context of Emergency Planning

In the wake of community tragedigisat canoccur during the school day, includitaynadoesand

active shootersemergency planning agenciesdiirst responders have been focusing on crisis planning
at schook. When an emergency occurs, it is managed by the smallest group of responders necessary;
first by school staff (e.g., esite first aid)andthen by calling local first responders (e.@lliog 91-1).

When the size or scope of an emergeigeyond the capacity of the local first respondeadditional
assistance from neighboring jurisdictions and/or state resouncag be obtained.n the most

devastating instances, the Governaill seek assistance from federal resources (e.g., declaring a state of
emergency). Thuspordinating emergency responses across agencies and the local, state and federal
levels hadedto wider acceptance of universal planning.

All schools in Virginia have comprehensivehaltardsEmergencyOperations Rins(EOPs) The

di vi sion’” s pl @&mergemcyDpermtioicPlan EO§ shoultl be cempleted by a
collaborativeplanning team. Plans should be based on assessed risks|lass functional needs, assets

and realities (e.gvaried response times of first responders due to each s¢hgol u lodatipn). e
Administratorsare encouraged to annually review with tfeculty and staff the EOP for theaichool

Division leadersra encouraged t@nsure that appropriate stafhembersaretrained on andare aware

of the components of the division’"s plan and the

Training and practice aiiategral pars of an effective EOHo fully understand the need to drjland
drill effectively,it is important to understand that drills are but one training component of effective
emergency preparednesSchool division staff are encouraged to host and participagelditional and
expandkd trainng, including tabletop exercisghinctional exercises and full scale exercigebroader
understanding of what each of these terms means in the context of emergency planning and
preparation is provided below.

The Federal Emergency Management AgeREMA through the Homeland Security Exercise
Evaluation ProgrartHSEER)efines each type of training activiiy the following manner

ExerciseAnexercise is aimstrument totrain Building-Block Approach to
for, assesspractice,and improve performance in Exercise Scheduling
prevention,protection, responseand Full-Scale Exercises

recoverycapabilities in a riskree Functional Exercises
environment.Exercises can be used for: Drills '

1 Testing and validatingolicies, plans, procedures,
training, equipment, and interagency agreements

f Qarifying and training personnel in roles and Workehops o o -
responsibilities se"fﬁ"_?:{r_.z—‘r |

1 Improving interagencgoordination and ~ : .

communications -

Identifying gaps in resources = Complexity

Improving indivdual performance ¥ FEMA

Identifying opportunities foimprovement(essentially all training)

Tabletop Exercises|

Capabilities

=a =4 =4

1 Virginia School Crisis Management Review and CertificafiiginiaDepartment of Criminal Justice Services Center for
School and Campus Safet$uperintendents certify annually that school boards review EOPs for schools in the division.
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Exercises can be classified into two broad categodissussiorbasedandoperationsbased

DiscussiorBased Exercisdhis type of exercise typically highlights existing plgadicies, mutuakid
agreementsand proceduresand can be used as tools familiarize agencies and personnel with
currentor expected capabilitie®iscussiorbased exercises includgeminars, workshopsabletops,and
games.

OperationsBased Exercis®perationsbhased exercises are characterized by actual response,
mobilization of apparatus and resourcesid commitmen of personnelusually held over an extended
period of time.Operationsbased exercises can be usedsadidate planspolicies,agreementsand
procedures and includérills, functional exercisesandfull-scale exercise3hey can clarify roles and
responsibilitiesjdentify gaps in resources neededitoplement plans and procedureand improve
individual and team performance.

DiscussioBased Exercise Examples

Seminar Aseminar is an informaliscussiondesigned toorient participants tcnew orupdated plans,
policies,agreements, angirocedures.

Workshop:Aworkshop resembles a seminar, but is employed to build specific products, such as a draft
plan or policy A workshop is typically used test new ideas, processes; procedures; train grups in
coordinated activities; and obtain consensus.

Tabletop Exercise (TTX)tabletop exercise involves key personnel discussing simulated scenarios in an
informal setting.TTXs can be used to assess plans, policies, and procedures.

Game Asimulation of operations that often involves two or more teams, usually in a competitive
environment, using rules, data, and procedsidesigned to depict an actual or assumed +iéfal
situation.

OperationsBased Exercise Examples

Drill: Adrill is a coordinated, supervised activitgually employed tdest a single, specific operation or
functionwithin a single entityDrills are commonly used farovide training on new equipmendlevelop
or test new policies or procedurest practice andnaintain current skills.

Functional Exercise (FE3functional exercise examines and/or validates the coordination, command,
and control between multagency coordination centeré.functional exercise inclugssimulated
deployment of resources and pnnel,rapid problem solving, and a highly stressful environment.

FulkScale Exercise (FSE)Yull-scale exercise is a muéigency, multjurisdictional, multidiscipline
exercise involving functional and “boots on the
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TheFourStep Approacho Emergency Planning

Emergency planning typically includesminologyof afour-stepapproach PreventionMitigation,
PreparednessResponsgand RecoveryA broader understanding of what each of these terms means in
the context of thé Guide, and ithe context of emergency planning and preparation is provided below.
It should be noted that these stepsayalsobe referred to as Before, During, and After

PreventionMitigation refers toassessments, whicdmddress the safety, securjtgnd integrity of
facilities, students, and personnéreventionmeans the capabilities necessaryawoid, deter, or
prevent a threatened or actual incident from occurriijtigation means the capabilities necessary to
eliminate or reduce the loss dfd and property damage by lessening the impact of an event or
emergency.

Preparednessneans readying the school to respond in a rapid, coordinated and effective manner due
to a crisis situationAssembling effective plans, connecting resources, and conducting training exercises
and drills are elements of preparedness.

Responsaneans the capabilities necessary to stabilize an emergency once it has already happened or is
certain to happen in an umpventable way; establish a safe and secure environment; save lives and
property; and facilitate the transition to recovery.

Recoverymeans the capabilities necessary to assist schools affected by an event or emergency in
restoring the learning environmén

With the broader context and terminology regarding emergency planning and procedure in place, the
remainder of the guide focuses on the specifics of the exercise commonly referred to as drills

Note: In recent years the Federal Emergency Management Agency (FEMA) shifted from a four phase
approach to a five phase approach. The traditional four phase approach (Prevention/Mitigation,
Preparedness, Response, and Recovery) was replaced with a fae gghiaroach (Prevention,

Protection, Response, Recovery, and Mitigation). The new phase, Protection, refers to actions taken
which safeguard assets and critical infrastructure elements. See for example the FEMA document
Developing and Maintaining Emerger@perations PlansThis Drill Guide, and related DCJS materials,
follows the traditional approach as many institutions have existing emergency operations plans aligned
with the four phase model. Schools and school divisions should adopt the approacleshéitbtheir

needs and available resources.

Purpose of Dirills

When an emergency strikes, immediate decisions need to be made, and actions taieriydethe
potential for injury. Practicing those actions reduces the time for each individual totéha responss
and behaviors that can decrease risk. The requirement and frequency of driltkatedrin theCode of
Virginiaarerecognition that students and stipracticing action responses aa@ important component
of school safety.

While EOP€ncompass all facets of almost every conceivable natural and manmade disaster, the
decision as to who communicates what to whom under what circumstances (i.e., evacuation for a bomb
threat vs. evacuation for a flood)eanssometimes splisecond decisiongeed to be madeThere are
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two basic practical decisions to be mades it safer to go or is it safer to stay? If the decision is to stay,

should the action response be sheklerplace or a lockdown? Thus, drills are completed on the three
mainresponseactions lockdown,evacuate andshelterin-place Sheltering fotornadoesand

earthquakes are two additional variations onthe "sheflep | ace” acti on response tFh
schools is required to practicBractice, in the form of drills utilizingarying situations and

circumstances (i.e., during class time vs. during lunchtime), is also an opportunity to examine procedures

and shore up vulnerabilities that otherwise may not have been known. Thus, evaluating all aspects of

each drill is an importa learning component for everyone involved.

In the pastmany schools used codes and various signals as a way to communicate the start of any given
emergency response plan or driifire, horn, strobeor bell signal may be utilized to signaétheed o

evacuate the buildinglh e s e “ #&larmse arré | dr aantdareefiedive bdcdausenhe alarms
arewidely understood by all students and stdifills that are performed only oncguring the yar, and
for emergencies such as earthquaakditshighhe “announce

recommended that drills and emergency situations be announced repeatedly in plain language, e.g.,
“This is an earthqguake drro“lThi Pl iesa Peasppravdedewin adrciol
a c ¢ o r dinthiggmangner,’the message will be understood by everyone

TheCode of Virginimmandates separate and distinct codes for a @vacuationdrill from a lockdown

drill [Statewide Fire Preventioro@e (SFPC) Section 423]. Whatever methods of signaling emergency
response behaviors are needed, the signals should be well underdtooty drillsand practiced by
everyoneat the school oon the campus.

Please note that when an emergency actualtgurs, steps taken that are not outlined in the sections
below as part of drillsnayinclude:
Calling 91-1
Notifying the division office
Activating theEOR including activatingn Incident Command System (I@S)
necessary/appropriate for scope of incident
Additionaldecisionmaking
Being flexible and adapting to change
Making informed decisions
Deploying resources
Working with community partners/first responders
Accounting for students and staff
Assistingndividuals with special needs
Preserving evidencejot touching affected area(s) until cleared by first respondetseping
detailed notes of incident
Managing communication with stakeholders (internal to the division, parents, and external in
the communiy)
I Accelerating the Recovery Phase, including holding an emergency staff meeting to:
0 Advise all staff of known facts
Provide themwith a written statement
Support their concerns and emotions
Identify resources for staff and students
0 Cutline steps in theRecovery Phase (After)
I Documenting the incident, evaluating the response(s), and revisiting the overall emergency all
hazards plan based on “l essons | earned”

Responses to emergencies will vary depending upon the severity, intensity, and location of the
incident/event.

RSy QP (S U (" U — [y S G

—

O oo
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Preparation for Drills

PreparingStaff and Students for Emergency Drills

Staff

All administrators, faculty and staff, including bus drivers, cafeteria workers, janitors, office staff, and
specialty staff should be educated regarding the overall emergency plans fectibel orcampus,
outlining roles and responsibilities for all pias. This includean understanding of who iending to

details outside of direct student contact covered by compulsory drills, i.e., shutting off ventilation
systems when deemed necessdpyocedures should be put in place for educating substitesehers
andnewly hired staff Everyone should be provided with written instructions on drilling procedures and
educated about the importance of emergency drills. Time should be allocated for staff questions
andprovide feedbackDrills may be announcea unannouncedUnannounced drills may be more
effective than announced drills since they add a component of realism.

At the beginning of the school year, or prioranannounced drillstaff should be given specific
instructions regarding:

I The type,purpose and objective of the drill, including possible scenarios when eachractio
response would be appropriate

I The decision tree, such as the one provided in thisle (see pg. @)

Their roles and the specific behavisythey are expected to display

Soecific details of evacuation routes, safe assembly areas, safe spots in each classroom for each

type of drill, etc.

— —

NOTEWhile it issufficientto review a paper map with lines indicating primary and bagk
evacuation routes and safe assembly aréis recommended tha first respondébuilding
official on the emergency preparedness planmanigisteam visit each instructor in his/her
classroom to physically point out lohédaring walls,andlockdown areas that would baptimal.
Each staff memberh®uld also know whom to ask and be empowered to seek out this
information.

—

The contents ad placement ofjo-kits/bags
The checklist of action responses in creating the directions to be given for.whauld do

—

what ... to what standard
I Use of green anded notification cards and any other bell or code system(s) in (flace
applicable)

NOTETo facilitate clear communicationiza S O2 R 1§ discouraged and shous
accompanied by pia language whenever possible

—_—

Secial instructions and provisions fimdividuals withspecial needs
Procedures for staff feedback as a part of the evaluation process oy elvii

—_—
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Staff should also receive training in policies surrounding lines of communieeticriated toemergency
incidents, because they are often the person(s) with whom parents feel most comfortable, as well as
possibly being approached biye media. Recommendations surrounding flow of communication
include:

I The principal (or designee) relagall facual information to the superintendent (or designee)
on a timely basis

I Thesuperintendent (or designee) notiingother schools and may ask desiggwh public

information persomel to prepare media release(s)

The divisiorestablisling a media information cater away from the schooif needed

Maintaininga log of all telephone inquiries and conversations

When possible usinga scripted response tinquiries, e.g.press release

School staff monitoring social media to monitor what parents and students anegsayorder

t o addr e sby officiallypresentmg facts

The Public Information Officer or designated stafjularly provithgupdatesto media

All staff should be passing alonglp known facts.

NOTEb SOSNJI NBa2 YRSy ¢

Gt fSHasS 3ISG &2dzNJ AY T

BSNAFASRKEIENB y20 |of

— — — —

— —(

(hgead, optjfatzAhthdnastayiswer such as:
2NXYIF GA2Y FTNRY o6hl YSOUZT G(GKS
S G2 0SS NBtSIFHaAaSR 4 GKA& 0

—

At all times, remember toaspect the privacy of aftéed persons antheir families

Students

Prior to each drill, students should be given specific instructions in developmentally appropriate
language regarding:

Areview about the importance of emergency drills
I The type, purpose and objective of the drill, i.e. geacuate the building should there be a fire
or other reason the building is deemed unsafe
Their roles and the specific behavior(s) they are expected to displaywalgging silently in
single file how toduck and cover for a tornado
I Areview of the clecklist of action responses in creating the directions to be given for.who
shouddowhat. t o what standard
I An explanation as to whyey may not be told exactly whaasprompted the drill or call for
emergency action responses
Foecial provisions faindividuals with special needs

—

During this age of digital media, it is important to discuss appropriate informatiaring with students.
At a minimum, it is recommended that students be informed that during and after an emergency they
should:

I Onlyprovide known facts to othersdo not guess, exaggerate, offer personal opinions, or
promote rumors or sensationalism

I Not post information related t@n emergency on social media sites such as Facebook, Twitter,
Instagram, etc.

I  Respect the privacy offatted persons and their families
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GoKits/Emergency Bag

These terms generally describe a container of items to be used for crisis/emergency situations. It is
important that thego-kit/bag be readily availablandeasily grabbed-either for evacuation or to attend
to those while being shelteredit a minimum, three types of kiisagsare recommended—main office,
cl assr ooms, a—asdhe nontenss ef'each vallfdiffar. &lmgsshould be revisited,
evaluated and restocked albé¢ beginning of each semester.

Main Office( or ot her *“ Command Center” |l ocation if main
emergency)The kit in the main office will be utilized for thecident Command System (ICH)is
kit/bag shouldbe on wheels if pssible andccontain:

I Inventory list

| Divisionwide Crisis Guide binder that contains:
o Di v i sEmergehcg Operations Plan (EOP)

0 ParentReunificationfFamily Assistance Centplan
o0 Emergency contactfor students and staff
o0 List of emergency contact numbemiyisiortleve contacts and first responders
0 < h o &rmergsency OperationsPlan(E@mMd contacts, including s
o Shool floor plans and maps with locations of exits, phones,ditskits, assembly
areas, etc.

0 Material Safety Data Sheef§1SDS)
0 Josest school'&mergency Operations PI@aOPaNnd contacts
Information for each grade MARKED CONFIDENTIAL that contains:
0 Bell and master schedules
o Qass lists/student locator
o Buslists
o Lst of students who may need special assistance in an eeneyg(medically fragile,
those with special dietaryaeds, limited English proficiency
Pads d paper and pens
An AM/FM radio/weather monitor
Emergency communication device such dmthhorn for making announcements
Whistle
Master keygo all building leations and external emergency locations
Gommunication devices
First aid kit with insuctions
Fluorescent lamps, flashlights or lighiicks (batteries if necessary)
Yearbook

—

— — — — — — —

— —

When evacuating, be sure takethe Daily Visitor Log and the Student Chéolout Log.

It isalsorecommended tdhave availabl@ pair of binoculars, which could serve to identify potential
problems at a distance and to quickly ascertain the level of an emergency on a playgrourmbor alo
the edge of the school property.
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Classroomitems should be placed in an easily transportable and accessible contaimemiAimum
classroom geits/bagsshould include:

I Inventory List

I Quick reference to Evacuation, SheltesPlace, Lockdown arghrly closing proedures,
includingt“"Hdwrt substitutes

Pen and paper

Green " All “CAssirst amddedsRéede de d”

In a folder marked CONFIDENTIAL:

0 Names of students in each class period

0 Names of students identified as needing speakdistance in emergencies

0 Names of students needing periodic medication

0 Buslists

Emergency medications for identified students (eapi pens)

Basic ifst aid supplies, including glovdsmnd aids instructions and trash bags for disposal
Hashlight(syand batteriesor light stickgespecially important for rooms lacking windows)
Whistle

Thermal blankets

Points of contact persons designated to answer pertinent quest{snsool and division)

— — —

— — — —

— —(

School Clinicat a minimum the géit/bag from the school diic should include:

I BEmergency medical supplies

Emergency medical forms

I Medications and the medication Id¢gtudent medications may change on a daily hasis may
be prudent to store these individualidentified items in containers that can easilybe o g o”
within the locked drawer/cabinet)

—

Guidelines for Drills

Decision Tree

Directions areoften given over the public addresystenduring drills However, when a reamergency
strikes,immediate decisionmustbe madeand staff should bempowered to go into evacuain,
shelterin-place or lockdownat their discretion without an administrators iif thgpamergency
dictates Besides the confidence that practice in the form of drills instills, having a visual image of the
decisions surronding the threeaction responses can also be of assistance.
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Decision to Evacuate or Lockdown/Shelter-In-Place

 Gall 911 if appropriate
« Gall Safety & Security

* Make announcement

« Sweep building

« Assist disabled students

« Take attendance

'

building
,_ safe?

« Take Emergency Response Backpack

Is the school
—9

« Gall 911 if appropriate
« Gall Safety & Security
« Make announcement

« Bring everyone inside

« Lock all doors

* Put sign in window

« No one enters or leaves

grounds
safe?

Go to Designated
0ff-Site Location

¢ See school’s

Emergency
Management Plan

¢ Request
transportation

¢ (Gan you use school
buses as shelter?

Are school

Assembly Areas

¢ Account for students

« Relay this information to
the Site Administrator

Eemna Reassess the Situation

Is the danger
outside the
building?

Is a tornado
sighted?

Modified Lockdown

 Exterior doors locked
+ No one enters or leaves

¢ Children may move
within the building

YES

Shelter-In-Place

* (o to internal safe areas in
school

« Take protective kneeling
position

 GCrouch, head between knees,
clasp hands on back of head

(SourceReadiness and Emergency Management for Schools Technical Assistance, 2007)
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Evacuation DrillREQUIRED)

(LEGAL REFERENCEGe of Virgini& 22.1137)

Code of Virginig 22.2137and t he B o ar ReguationEsihlishiag Standardssor
Accrediting Public Schools in Virgi(8®A 8 VAC 24131-260) require that every public school conduct:

I Afire drill at least twice during ther§it 20 days of school and

I Atleast two additional fire drills during the remainder of the school year.

TheVirginia Statewide Fire Prevention Cd@&PL(Sections 403.5.1, 404.2.1, 404.2.2, 405.1, and 405.2)
requires that a school conduct:

I Afire drill wthin the first 10 days of school and

I Atleast one fire drill per month.

To be in compliance with th€ode of Virginiathe SFPSand theSOAschools must conduct:

I Aninitial fire drill within the first 10 days of the school year,
I Another fire drill withn the first 20 days of the school year, and
I Atleast one fire drill per month for the remainder of the school year.

Definition:

Moving everyone from inside school building(s) to a prearranged, safe place outside of school
building(s) Evacuation drillincludefire drillsand similar type of eventd€Evacuation is used when it is
determined that locations outside the school are safer than inside the schimoing and working to

improve response capabilities can increase confideDedls should be timednd everyone should work

on improving times so that responses can be made quickly and with confideéanducting drills at
inopportune times (such as during lunch or break periods, or during an assembly) is encouraged so that
any vulnerabilities or hindnces can be identified before an actual emergehtyddition, practicing an
evacuation drill where everyone exits with their hamdised, palms open (indicating to first responders
that they are not a threat) is an addihal important variationRevese evacuation drills can be

practiced right after a fire drill.

Response Actions:

I Sound alarm

Instruct students to immediately turn off Bunsen burners, blowtorches, appliancesifetc.
applicable

Takego-kit/lbackpack(No one sbuld pause for othebelongings)

Use a pradetermined evacuation route that does not interfere with public safety vehicles
and/or fire hydrants, assisting those in need; use an alternate route if thallpiidentified
route is unsafe

Move gudentsquietly with staff supension at all times

Assemble at a prdesignated safe area (should be at least'20@ay from the problem arga
If there are injuies, provide first aid as able

Ensurea full accounting oéll students and staffising daily attendance records

Utilize a poraiblebullhorn to make announcements to students and stdfiohave evacuated
the building

—

— —(

— — — — —
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—(

Remain in the safe area until given further instructions from the principal (or designbigh

may include evacuating the campus to a@ternateclosesite or an of-campus, fasite,

evacuation site

Evaluate the students on performance, giving immediate priditte evacuation was effective

Complete an evaluation of the drill proceseé¢ Appendix & for an examplg

Debrief on “Il essons |ithastaffpaadipossiblyswaents he eval uat i

— —(

—_—

Reversebvacuation(RECOMMENDED)

Definition:

Moving from outside the school to inside the school in an organized fashion when it is deemed that
conditions are safer inside the schoBkeverseevacuationsvould beimplemented when sheltein-

place or lockdown situationsccurduring recess, outside gym classes, or other eventsatet
conductedoutside. Reverse evacuations are often drilled immediately following a¥aeuation drill.

Response Actions

I Alert all students and staff to the need @facuating the outdoor space(s)

Use a predetermined route, assisting those in need; use an alternate route if theliwiti
identified route is unsafe

Students should move quietly wistaff supervision at alirhes

Arrive in the classroom or other designated safe area (perform any other action responses in
accordance with any additional specified diike., tornado or lockdown)

If there are injures, provide first aid as able

Ensure that students and staff asecounted for

Remain in the classroom or safe area until given further instructiams the principal (or

— — — — —( —

designee)
I Evaluate the students on performance, giving immediate praise ifaherse evacuation was
effective
I Complete an evaluation of therill processgeeAppendix A2 for an exampl®
I Debrief on “lessons | ¢thataffmamdipbssiblystudents he eval uat i

School Bus Evacuation D{REQUIRED)
(LEGAL REFERENQGfinia Administrative Cod@VAC2670-110)

Definition:

Moving everyone from inside the vehicle to a safe place outside when it is determined that being in the
bus is no longer safe. Typicallyhen a bus breaks down, it is safer for students to remain inside of the
vehicle.Some exceptions that warrant evacuation include a bus stopping on railroad tracks, or when
there is concern about fuel leak.

The bus evacuation procedures will be detémed by the nature of the emergency. Since the
emergency dictates the exits used, riders should be familiar with each emergency exit of tiAdl Hus.
bus riders in case of an emergency should know thepteianed evacuation procedure. To help
familiarize riders with evacuation procedures and to comply with state law, emergency drills are
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required to be conducted at least twice a year. In addition, training should includel@naing in the
event the driver is incapacitated.

Response Actions

NOTEThere are several ways to evacuate the bus. Types of evacuations are:
9 Allriders leave through the passenger entry door
9 Allriders leave through the rear emergency exit door
1 Riders in the front half of the bus leave through the front passenger entrthasd in the
rear portion leave through the rear emergency exit door
1 Riders exit through the side emergency exit door alone, or in combination with the above
1 Riders exit through the roof hatch emergency exit if this is the only option available

Some bises are equipped with emergency exit windows and emergency roof hatches. If the bus
has these special emergency exits, their location and use must be fully explained to the riders.

—

Secure the bufturn ignition off and remove keyet parking brakeactivate fourway flashery

Driver stands, opens the front passenger entry door (if this is a front door evacuation) and gets
attention of students

Driver gives the command “ Eme rtigné(@ommandishould! , r e m
reflect whateve mode of evauation the driver has selected)

I Driver should stand between the first two seats to be evacuated, (seats closest to the
evacuation door) face the door and direct students to exit seat by seat starting on the right and
alternating to the left(Ingruct students to walk, not run)

Student helpers should help evacuees as they exit (secure parental permissionjadad gu
students to the rally point

Students should stand in a group at least 100 feet afn@y the bus

Driver must make surthat no ane is left on the bus

Driver should stand with students and providether instruction if necessary

Driver should omplete an evaluation of the drill processe€Appendix A2 for an example

—

—

—

— — — —

SUPPLEMENTAL RESOURCES: Sc ho ol Bus Driver and Monitor” Vid
Manual” are available free for school di vi si ons.
links:

1 Virginia School Bus Driver and Monitor Video

1 Virgnia Schools Bus Driver and Monitor Safety and Security Manual

Shelterin-Place Dirill
Definition:

Providingrefugefor students, staff and, sometimes, the public, within school building(s). It is necessary
when external conditions make it unsafe to ledkie building, but where locking down in a classroom is
not necessarySheltering in place means remaiginside the school for an extended period of time.

Safe areas for shelter may change depending on the type of emerdgepegial sheltem-place drils

are conducted fotornadoesand earthquakes and describedtire sections béow. A combination of
shelterin-place, followed by evacuation, may be necessary during such situations as earthquakes.
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Response Actions:

I Identify safe areas and directions to be given. Consider large areas at the interior of the building
away from numerous windows and outside walls which have a reliable source of lighting.
Designate where students should go. Have a plan to shut down outside tenstiéand

disconnect electrical source, if necessary.

Give directions about the drill and designated safe area(s) with the P.A., a bullhorn, or a system
of notes sent by messengers; inform teachers and other adults of the situation and where to
bring studerts.

Assist those in need of special assistance.

Clear students and staff from hallways, bathrooms, trailers and outside areas.

Account for all students and staff in safe area(s).

Monitor the situation to ascertain when danger is removed; direct teachedsather adults to

escort students back to class when the situation is cleaect the students and staff to respond
only to verbal and hand signals from the designated staff member(s).

Evaluate the students on performance, giving immediate praise i$hiedtering procedure was

— — — — —

—

effective.
I Complete an evaluation of the drill procese¢Appendix A2 for an examplg
I Debrief on “lessons |l earned” from the evaluat:.

Tornado Drill (Drop & Tug{REQUIRED)
(LEGAL REFERENGZEE of Virginig 22.1137.1)

Definitions:

Severe WeatheWatch: Forecast of severe weather in the area; normal activities continuschoot
wide announcement is made, and the principal (or designee) monitors the situation.

Severe Weathewarning: Severe and dangerous weather situation approachdgpreparedo
implementresponseaction.

Response Actions

I Evaluatesituation

I Activate Incident Command System (ICS) if necessary/appropriate for scope of incident, per
Emergency Operations Plan (EOP)

Alert staff of impending situatiofu s e speci fic, easily understood
warning has beenissuedl.mp | ement tornado procedures. This i
Call emergency numbers as appropriate

Call the superitendent (principal or designee)

Get word to all students and staff who are outsideadro are in outlying buildings

Evacuate gyms, auditoriumand classrooms

Move students quickly and quietly to the designated area, providing for students with special

needs

NOTEThese areas should be underground shelter, if available, or interior hallways on first floor.
North and east walls are preferable to souatd west walls.

Takego-kits/backpacks

G ve “dr op an dsitindatakpbsiticneitmiaee and head protected

Accourn for all students/staff/others

—

— — — — —

— — —
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Check ér and provide care for injured

Determine status for safe return to classes or dismissalf&ion, and communicate to all staff

(principal or designee)

Evaluate the students on performance, giving immediate praise if theiorespactions

matched directions

Complete an evaluation of the drill procese¢Appendix A2 for an examplg

Debriefon “ |1 essons | ear n e thStafffandestodenttshappropriata | uat i on wi

— — —

— —

Earthquake Drill Prop & Tuck) (RECOMMENDED)
Definition:

A sudden, rapid shaking of the Earth caused by the breaking and shifting of rock beneath the Earth's
surface.

+NOTE 6Stop, Drop & Hokdis sometimes used; however, the moves are identical to Drop & Tuck

Response Actions:

During a drill, the public announcement system should be utilized to announce when the shaking starts,
as well as (after at least one minuteh@n the shaking stops:
I Drop immediately tole ground as safely as possible
If close by, slide and get uedthe closest table or desk
Cover your body anllead, as if in a tornado drill
Remain as still as possilfiRide out the shakingemain in phce untl the drill is complete)
Evaluate the students on performance, giving immediate praise if their regpactions
matched directions

— — — —

When the shaking stops:

I Account for all students

Utilize evacuation procedures, the safest place being the middle opan field

If a student is injured, stay with them, but send the rest of the class out

NOTEHavetwo students report to a nearby teacher and inform them that you are still inside
your exact location, and that you are stayiwgh an injured studentintil first responders arrive
Debrief on “lessons | earned” from the evaluat.i
NOTEIf class is outside, stay outsidédove students away from buildings, poles, wires, etc.
(anything that could fall)The safest place iin the middle of a field.

Also note that in a strong earthquake, electricity may go out, or fire alarms and sprinklers may
go on.Most earthquakes last less than one minute, (while it is happening, it can seem quite
long), so remain in place until theaing stops.

I Complete an evaluation of the drill process (see AppendlXdx an example)

— —( —

—

If an aftershock occurs during the evacuation process:
I Repeat Action Response
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Lockdown Dril(REQUIRED)

(LEGAL REFERENCEGSe of Virgini& 22.1137.2and Statewide Fire Prevention Code (SFPC) Sections
404.2.3 andl05.])

NOTEDuring the 2016 General Assembly session, the Virginia Code was amendedr&aesry public
school to hold a loelown drill at least twice during the first 20 school days of each school session and at
least two additional locklown drills during the remainder of the school session. A school that holds two
lockdown drills duringhe first 20 days of school and two additional lock down drills during the second
semester will be in compliance with the Virginia Code.

The Code of Virginia mandates separate and distinct codes for a fire evacuation drill from a lockdown
drill [StatewideFire Prevention Code (SFPC) Section 404.2.3]. Whatever methods of signaling emergency
response behaviors are needed, the signals should be well understood during drills and practiced by
everyone at the school or on the campus.

Definition:

A variation of a sheltein-place, when all staff and students are directed by the administration to report
to, or to remain in, the classrooms with tla€lditional instructiorthat teachers lock their doort®

prevent entry cover windows, and account fall students under their care, while having students
silently sit away from windows and against solid wdlle purpose of a lockdown is poeventpeople
outside ofthe building from gainingntrance No one should be locked into a building where they ar

not able to escapeAkey, tool or special knowledgsuch as a codshould not be required to open a
door to leave the buildingAlso, pease notehat any locks added to a school building must be approved
by the locabuilding official

Response Amns:

I Lock all exterior doors, provided it is safe to do so

Instruct students to silence all cell phones, computers and other devices that maynoiake
Instruct students to silently move to pigetermined seated positions, preferably against solid
walls,not visible from windows odoors, and away from windows

Foll ow predetermined process of c¢closing blinds
other notification carcbased upon requirements or plans in your locality

Remain in these positits untilreceiving further instructiorfs

Evaluate the students on performance, giving immediate praise if their response actions
matched directions

Complete an evaluation of the drill procese€Appendix A2 for an examplg

I Debrief on *fromshe evalustion whataffnamdipbssibly students

— —

— — —

—

*NOTEA critical incidenin which a lockdown is necessary is when an active shooter is present. _ i .
2 KAES UKAA SOSYyu Aad KAIKEé dzytAalsStex aKz2hezf R AU 20
decisionmaking processlhese behaviors are not part of compulsory, required drills.

Online training is available regarding an active shooter incident. It includes deviating from the standard
lockdown procedure when there is imminent danger and no other alternaregsresentThis may
includerunning to evacuate if safe to do.ddidingisthe recommended action in a ho warning incident
when safe evacuation is not possible, and as a very last réigbiting to protect yourself and students.
Thevideq Ciritical Incident Response for School Faculty andrisagfbe accesseat
www.dcjs.virginia.gov/publicatiotink/critical-incidentresponsevidea
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Appendices

A. Sample Formsnd Documents
1. Sample Drill Schedule and Accompanying Legislation
SamplePostDrill Evaluation
SampleEvacuation Site Form
SampleGreen Card Template
SampleRed Card Template
SampleEmergency Response Information for Parents

ouh~wN

B. State and Local Contacts
1. Virginia Departmet of Criminal Justice Services
Virginia Center foBchooland Campus$safety
Virginia Department of Behavioral Health and Developmental Services
Virginia Department of Education
Virginia Department of Health
Virginia Department of Emergency Management
a. Preparedness Division
b. Office of Training and Exercises
c. Regional Coordinators
d. CERT program for individuals
Virginia State Police
State Fire Marshal’'™s Office
9. LocalEmergencyManagerCoordinator

ouhkwhN

© N

C. Resources
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Appendix A:SampleFormsand Documents

Appendix Al: Sample Drill Scheduésd Accompanying Legislation
Appendix A2: SamplePostDrill Evaluation

Appendix A3: SampleEvacuation Site Form

Appendix A4: SampleGreen Card Template

Appendix A5: SampleRed Card Template

Appendix A6: Sample Emergency Response Information for Parents
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Appendix Al: SampleDrill Scheduleand Accompanying Legislation

Sample Drill Schedule

Drill Description/Notes
AUGUSTSEPTEMBER
Fire/Evacuation Drill One fire drill per week during the first month of schéol
At least two drills during first 20 days of schb@ne drill must
Intruder/Lockdown Drill occur during September)

1 drill in Septembemrécommend conducting in conjunction
with re-entering building after a fire dri)l

School Bugvacuation Drill 1 drill duringfirst 30 instructional days of scho®l

OCTOBER

1 drillannually(recommendparticipatingin annual FEMA
Great Shakeoutveny)

Reverse Evacuation (outside to inside)

Earthquake Drill

Fire/Evacuation Drill 1 drill per month?

NOVEMBER

Fire/Evacuation Drill 1 drill per month?

DECEMBER

Fire/Evacuation Drill 1 drill per month?

JANUARY

Fire/Evacuation Drill 1 drill per month?

Intruder/Lockdown Drill 1 drill in January(recommended to meet legislativeandate)
School Bus Evacuation Drill 1 drill duringfirst 30 instructional days of second semester
FEBRUARY

Fire/Evacuation Drill 1 drill per month?

Shelterin-Place 1 drill in February

MARCH

Fire/Evacuation Drill 1 drill per month?

1 drill in March —recommend conducting in cooperation witf

Tornado Drill/Duck and Cover
annual state event

APRIL
Fire/Evacuation Drill 1 drill per month? ©

MAY
Intruder/Lockdown Drill 1 drill inMay® (recommended to meet legislativeandate)
Fire/Evacuation Drill 1 drill per month? ©

Fire/Evacuation Drill 1 drill per month? ©
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SUMMARY

Earthquake Drill

1 drill annually- conducted in cooperation with FEMA (Recommended)

Fire/Evacuation Drill

One fire drill per week during the first month and one per month theredfter
(Required); not to take place during periods of mandatory testing required by
Virginia Board of Educaticén

Intruder/Lockdown Dirill

Minimum 4 drills per yeaf (Required)

Reverse Evacuation

Minimum 1 drill per year (Recommended)

School Bu&vacuation Drill

Minimum 2drills per year, eacturingfirst 30 instructional days afach ofthe 2
semestes ¢ (Required)

Shelterin-Place

Minimum 1 drill per year (Recommended)

Tornado Drill/Duck and Cover

Minimum of 1 drill per year conducted anoperation with VDEM|(Required)

a. Code of Virgini& 22.2137and t he Bo ar ReguationdEdtabishingiStandards for
Accrediting Public Schools\irginia(SOA @ VAC 24 31-260) require that every public school

conduct:

A Afire drill at least twice during the first 20 days of school and
A At least two additional fire dls during the remainder of the school year.

TheVirginia Statewide Fire Prevention Cd@&PY¥(Sections 403.5.1, 404.2.1, 404.2.2, 405.1, and
405.2) requires that a school conduct:

A A fire drill within the first 10 days of school and
A At least one fire dil per month.

To be in compliance with th€ode of Virginiathe SFPSand theSOAschools must conduct:

A Aninitial fire drill within the first 10 days of the school year,
A Another fire drill within the first 20 days of the school year, and
A At least or fire drill per month for the remainder of the school year.

b. Gode of Virgini&& 22.2137.2 Lockdown drills will be held deast twice during the first 20 school
days of each school session and at least two additionaldoekn drills during the remainder of the

school sessian

Lockdown plans and drills shall be in compliance with 8tatewide Fire Prevention Code (SFPC)

Section 404.2.3

NOTEHouse Bill 1279 also amended Code of Va@r#2.1137.2to require that every public school
hold a lockdown drill at least twice during the first 20 days of school and hold at least two additional
lock-down drills during the remainder of the school year. Se@bi137.20f the Code further requires
that lockdown plansand drills be in compliance with the SFPC.

However Section 8VAC2031-2600f the Standards of Accreditation requires that every public school

conduct at least two simulated lo@lown drills and crisis emergency evacuation activities each school
year, ore in September and one in January. Therefore, in order to comply with the Code of Virginia and
the Standards of Accreditation, every public school will need to conduct twddeckdrills during the

first 20 days of schoglone of which must occur in Sember¢ and two additional locidown drills

during the remainder of the school yeaone of which must occur in January.
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A school that holds an initial fire drill within the first 10 days of the school session, another fire drill
within the first 20 daysf the school session, and one fire drill per month, will be in compliance with
both the Virginia Code and the Fire Prevention Code.

¢. Regulations governing pail transportation sectio®VAQQ0-70-110state that emergency exit drills
will happen at least twice a year, during the first 30 instructional days of the first semester and again
during the first 30 instructional days of the second. This would also allow schaadmfay with the

Code of Virgini® 22.3184¢ “ At every public school having publ
least once during the first ninety calendar days of each school session and oftener if necessary, a drill
inleavhg school buses under emergency <circumstances

d. Code of Virginig 22.2137.1 In every public school there shall be at least one tornado drill every
school year, irder that students may be thoroughly practiced in such drills.

e. Emergency evacuation drills shall not be conducted in school buildings during periods of mandatory
testing required by the Virginia Board of Education as provided in SFPC Section 403 hilljitle
Senate Bill 97 (2008ittp://lis.virginia.gov/cgibin/legp604.exe?061+ful+ CHAP0164
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Appendix A2: SamplePostDrill Evaluation

Date: School:

rill Event (check all that apply):
Evacuation
Reverse evacuation
School bus evacuation
Shelterin-Place
I Earthquake
I Tornado

I Lockdown

I Unannouncedrill Event

D
I
I
I
I

Start time: Weather conditions

Time at which there was 100% accountability for students, staff and visitors completing designated
action

End time; Total time for drill: Approximate number of participants:
After Action Review Record:

Date and Timefter action reviewconducted:

Individuals included: (continue as needed)
This guide was designed so that the list of components of each tygdlafan be utilized as a cheokf

list for evaluation purposedhus, each could be printed and every staff member could provide feedback
on the drill by completing the cheaKf list, including times and any concerns that were identified.

Commendatios:

(continue as needed)
Recommendations:

(continue as needed)
Signature Date:
Sent to at division office on date

¢19 xLwDLbL! 95| /PLANNINQAND CONDYOTINGIS@HOOL EMERGENCY PIRRLS
22



Appendix A3: SampleEvacuation Site Form

If it becomes necessary to evacuate the school building(spriheipal, in consultation with theidision
superintendent or his designee may decide to transport the students and staff to another county school.
The designated partner school or partner private church or business facility is listed baisw.

partnership is reciprocal so that if an emergy occurred aan affectedpartner schoglas an example

the unaffectedpartner school would host students from the affectedrtnerschool.

This partnership is designed to avoid the problems and liability of dismissing and sending young children
homeearly without proper supervisiohis decision will be influenced by many related conditions at

the time of the incident-including the time of day, season of the year, urgency of the evacuation, and
weather or civil conditions in the community.

The recearing school or private facility will use the gymnasium, cafeteria, library or other common area
large enough to house the evacuated students for the remainder of the school day and/or possibly into
after school hoursBus schedules must be adjusted to aoooodate these circumstances.
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Evacuation Partner School/Facility FORM

SCHOOL NAME: DATE:

Emergency Evacuation Location 1 Emergency Evacuation Location 2
Point of Contact Point of Contact

Address Address

Telephone Number TelephoneNumber

Other Information

(Use additional space below if applicable)

Emergency Evacuation Location 3 Emergency Evacuation Location 4
Point of Contact Point of Contact

Address Address

Telephone Number Telephone Number
OtherInformation
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Appendix A4: SampleGreen Card Template

ALL CLEAR

Room Number:
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Appendix A5: SampleRed Card Template

ASSISTANCE
NEEDED

Room Number:
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Appendix A6: Sample Emergency Response Information Rarents

Drills and Emergency Responses in Our Schools:
A Message to Parents and Guardians

This information is designed to provide parents and guardians with information regarding SCHOOL

N A M E '-tmzamfbur phasemission(Preveriion/Mitigation, Prepaedness Responseand Recovery)
emergency planning and the initiatives in place to keep students, employees and visitoBelafe.

each are examples tiow the school division is addressing each in order to provide a safe and effective
learning and tedaing environment for staff and students.

PreventionMitigation refers toassessments, whidddress the safety, security, and integrity of
facilities, students, and personnel.

Preventionis the action schools take to prevent a threatened or aciv@bent from occurring.
Preventionactions may include:

9 Partnerships with local law enforcement, Fire and E®8,at e Fi re Mar @addal ' s Of -
local, regional and state health departments and human services agencies

Regular review of the Code 8fudent Conduct

Anti-bullying programs at the elementary and middle school levels
Student Assistance Programming and Threat Assessment Team.
Alternative education programs in secondary schools

Ongoing training for staff members

Specialized training farchool bus drivers

Surveillance camera at main entrance of all schools

Closed circuit television equipment placed in high school hallways, common areas and parking
lots.

Fulitime parking lot attendants at all high schools

Metal detectors at major vaity athletic events

Photo identification badges for all school district personnel
Security camera equipment on school buses

Annual safety audits required at each school and filed with the Virginia Department of Criminal
Justice Service€enter for Satol and CampusSafety

=4 =4 -4 -4 8 98 -5 9

= =4 =4 A -

Mitigation means reducing the likelihood that threats and hazards will hapllitigation actions are
prioritized according to:

9 The risk(s) to life safety.

1 The number of people exposed to a hazard.

i The cost to mitigaténcluding tme, money and other resources.
1 The probability that a specific hazard will occur.

1

After an incident, a review and evaluation of the lessons learned by school leaders, teachers,
students, parent representatives and other commumtgmberswith adjustmentsto school

security measures and emergency response plans recommended as appropriate to become part
of the prevention, preparation and response efforts of the school district.
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Preparednessneans readying the school to respond in a rapid, coordinated aedtefé manner due
to a crisis situationAssembling effective plans, connecting resources, and conducting training exercises
and drills are elements of preparedness. Preparedness actions include:

9 Duisionlevel and schoabasedemergencyresponseplans developed with input from local law
enforcement agencies, Fire and EMEMOand other human services agencies to manage
emergencies that may arise including, if appropriate, evacuation of students and staff to
another location or locking down the ibding, allowing only authorized personnel entrance to
the school

1 Emergency Planning Drills to include fire/evacuatgmiool bus evacuatiofpckdown, shelter
in-place, earthquake and tornado drills practiced regularly in accordance with state gugleline

9 Staff training in emergency management according to the National Incident Management
System (NIMS)

1 Parent volunteers enlisted by schools to provide assistance with security (i.e., monitoring
entrances and exits; welcoming visitors and providing visigalges, etc.)

9 Telephones in all classrooms; twa@y radios with access tnainoffice, transportation, law
enforcement and Fire/EMS, weather alert radios at all schools, school buses equipped with
radios and base stations; automated external defibrltat(AEDS) in every school

Responsaneans the capabilities necessary to stabilize an emergency once it has already happened or is
certain to happen in an unpreventable way; establish a safe and secure environment; save lives and
property; and facilitatehe transition to recovery.

For several important reasons, the specific details about emergency/crisis response plans are not shared
publicly.However, it is important for parents to understand the following:

9 Safety is the priority for staff at the schowhen an emergency is unfoldingtaff members and
first responders will be focused on managing the emergency and taking care of the students.
1 Akey part of all response plans includes timely communication of accurate information to
stakeholdersAs sooras accurate information is available, it will be shared with parents as
follows:
1. Parents of individual students directly involved in the eyent
2. Parents of students indirectly involved in the event
3. School Board and stafnd
4. Local media as appropriate

Information will be shared appropriately as required by the Family Education Rights and Privacy Act
(FERPA) with sensitivity to issues of public safety, public health, confidentiality and respect for
individuals and families.

1 Information will be sharedising one or more of the following methods as appropriate to each
situation:

Telephone call(s)

Email;

Letter home

Web Site and/or

Local nedia

(ol elelNolNe]
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1 The school divisionnderstands the anxiety that parents feel when there is potential danger to
children.Probably the most difficult, but very important way that parents can assist schools in
responding effectively to emergencies, is NOT to call or come to the school during an
emergencylmportant considerations are:

0 Telephone lines are needed for emergencygoing calls.

0 Inthe case of an intruder or other terrorist activity, schools will be locked down and only
authorized personnel will be permitted to enter or exit buildings.

0 Access roads may be blocked by first responders.

0 Information about the emergety, including plans to open a Family Assistance Cghter
deemed appropriatewill be provided as soon as possible.

Recoverymeans the capabilities necessary to assist schools affected by an event or emergency in
restoring the learning environmenRecwery actions include:

9 School counselors and other human services professionals available to work with individuals and
groups of students who may need help working through fear or grief following an emergency
9 Restoration of normal school activities as quickly as deemed appropriate.

The school division recognizes and appreciates the vital role that parents play in each phase and
appreciates parental involvement and support of these efforts.
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Appendix B:State and Local Contacts

Virginia Department of Criminal Justice Serv{&8JS)
Physicabnd MailingAddresss 1100 Bank StreeRichmondyVirginia23219
(804) 7864000 « www.dcjs.virginia.gov

DCJ¥irginia Center for Schoahd Campusafety (VOS)
Physicabnd Mailing Addressesee DCJS above
www.dcjs.virginia.gov/virgini@enterschooland-campussafety

Virgina Department of Behavioral Health and Developmental Ser(izgBsIDS)
Physical Addresd220 Bank Street, Richmondirginia23219

Mailing AddressP.O. Box 179RichmondVirginia232181797

(804) 7863921 « www.dbhds.virginia.gov

Virginia Department of Educatid®OE)

Mailing AddressP.O. Box 2120, Richmondrginia23218

Physical AddresgamesaMonroe Building,101N. 14th Street,Richmond\Virginia23219
(804) 2252818 « www.doe.virginia.gov

Virginia Department of HealtfVDH)

Physical Addresdames Madison Building09 Governor Street, Richmondirginia 23219
Mailing AddressP.O. Box 2448, Richmond, Virginia 232488

Office of Emergency Preparedness (804)-8646 « www.vdh.virginia.gov/ContactUs.htm

Virginia Department of EmergendManagementVDEM)

Physicabnd Mailing Addresss 10501 Trade CourNorth ChesterfieldVirginia23236

(804) 8976500 « www.vaemergency.gov

a. Preparedness Division: for technical assistance with emergency operptamgEOP}s
and other preparedness actions

b. Office of Training and Exercises: forhtrital assistance in developirdgsignng and
improvingEOPsnd exercise schedulesd tracking

c. Regional Coordinators

d. CERT program for individuatgaining for citizens

7. Virginia State Policg/SP)
Physical Address 7700 Midlothian Turnpike, North Chesterfielrginia23235
Mailing AddressP.O. Box 2747RichmondVirginia23261
(804) 6742000 « www.vsp.virginia.gov

8. StateFreMas hal ' s Office
Physicabnd Mailing Addressesl005 Technology Park Drive, Glen Alérginia23059
(804) 3710220
http://vdfp.virginia.gov/state fire marshal/state fire _marshal regional offices.html

9. LocalEmergencyManager/Coordinator
https://lemd.vdem.\irginia.gov/Public/Default.aspx
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https://www.dcjs.virginia.gov/
https://www.dcjs.virginia.gov/virginia-center-school-and-campus-safety
http://www.dbhds.virginia.gov/
http://www.doe.virginia.gov/home_files/leaving/redirect.cfm?url=http%3A//maps.google.com/maps%3Fhl%3Den%26q%3D101+N+14th+St+23219%26um%3D1%26ie%3DUTF-8%26sa%3DX%26oi%3Dgeocode_result%26resnum%3D1%26ct%3Dtitle
http://www.doe.virginia.gov/
http://www.vdh.virginia.gov/ContactUs.htm
http://www.vaemergency.gov/
http://www.vsp.virginia.gov/
http://vdfp.virginia.gov/state_fire_marshal/state_fire_marshal_regional_offices.html
https://lemd.vdem.virginia.gov/Public/Default.aspx

Appendix C: Bsources

From the DCJS Virginia Center for School and Campus Safety:

il

=A =4 =4 =4 4 4 -4 A -4

=A =4 =4 A -4

Juvenile Law Handbook

School Crisis, Emergency Management and Medical Response Plan

School Crisis, Emergency Management and Medical Response Plan Quick Guide
Critical Incident Response Video

Critical Incident ResponseAccompanying Manual

Guidance for Divisicwide Safety Audit Committee Formation and Responsibilities
Guidance for Emergency MareadDesignee

Guidance for School Safety Inspection Checkilist

Guidance for School Systems in the Event That Victims Arise from an Emergency

Guidance for Technical Assistance for Threat Assessment and Management Teams for Virginia
Schools and Biitutions of Higher Education

Guidance for Threat Assessment Teams and Reporting

School Safety Inspection Checklist

Threat Assessment Model Policies, Procedures, and Guidelines
Virginia School Bus Driver and Monitor Video

Virginia Schools Bus Driver and Monitor Safety and Security Manual

From Other Sources:

T

)l
)l
)l

A Guide to School Vulnerability Assessmehnitg://rems.ed.gov/docs/VA _Report_2008.pdf
Active ShooterHow to Respondvww.dhs.gov/xlibrary/assets/active _shooter _booklet.pdf
Bomb Threat Responseww.threatplan.org

Emergency Management 101: What Every School District Needs to Know:
www.hsdl.org/?view&did=28334

Guide for Developing Highuality School Emergency Operations Plans
http://rems.ed.gov/docs/REMS -K2 Guide_508.pdf

Guide for Preventing and Responding to School Violence:
https://www.bja.gov/PublicationsACP_School_Violence.pdf

Multi-Hazard Emergency Planning for Schools Tool Kit:
http://training.fema.gov/EMIWeb/emischool/EL361Toolkit/Start.htm

National Highway and Transportation Safety Administration (NHTSA),
Transporting Student with Special Needs Training:
http://icsw.nhtsa.gov/people/injury/buses/UpdatedWeb/topic/9

National Incident Management Systehitp://rems.ed.gov/docs/NIMS.pdf

Practical Information on Crisis Planning: A Guide for Schools and Communities:
www?2.ed.gov/admins/lead/safety/emergencyplan/crisisplanning.pdf

U.S. Department of Education, Readiness and Emergency Management for Schools Technical
Assistance Centehnttp://rems.ed.gov/
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http://virginiarules.com/juvenile-law-handbook/Juvenile-Law-Handbook-July-2016.pdf
http://virginiarules.com/juvenile-law-handbook/Juvenile-Law-Handbook-July-2016.pdf
https://www.dcjs.virginia.gov/sites/dcjs.virginia.gov/files/publications/law-enforcement/school-crisis-emergency-management-and-medical-emergency-response-plan.pdf
https://www.dcjs.virginia.gov/sites/dcjs.virginia.gov/files/publications/law-enforcement/school-crisis-emergency-management-and-medical-emergency-response-plan-quick-guide.pdf
https://www.dcjs.virginia.gov/publication-link/critical-incident-response-video
https://www.dcjs.virginia.gov/sites/dcjs.virginia.gov/files/publications/law-enforcement/critical-incident-response-accompanying-manual.pdf
https://www.dcjs.virginia.gov/sites/dcjs.virginia.gov/files/publications/law-enforcement/guidance-division-wide-safety-audit-committee-formation-and-responsibilities.pdf
https://www.dcjs.virginia.gov/sites/dcjs.virginia.gov/files/publications/law-enforcement/guidance-emergency-manager-designee.pdf
https://www.dcjs.virginia.gov/sites/dcjs.virginia.gov/files/publications/law-enforcement/guidance-school-safety-inspection-checklist.pdf
https://www.dcjs.virginia.gov/sites/dcjs.virginia.gov/files/publications/law-enforcement/guidance-school-safety-inspection-checklist.pdf
https://www.dcjs.virginia.gov/sites/dcjs.virginia.gov/files/publications/law-enforcement/guidance-school-systems-event-victims-arise-emergency.pdf
https://www.dcjs.virginia.gov/sites/dcjs.virginia.gov/files/publications/law-enforcement/technical-assistance-threat-assessment-and-management-teams-virginia-schools-and-institutions-higher.pdf
https://www.dcjs.virginia.gov/sites/dcjs.virginia.gov/files/publications/law-enforcement/technical-assistance-threat-assessment-and-management-teams-virginia-schools-and-institutions-higher.pdf
https://www.dcjs.virginia.gov/sites/dcjs.virginia.gov/files/publications/law-enforcement/guidance-threat-assessment-team-formation-and-reporting.pdf
https://www.dcjs.virginia.gov/sites/dcjs.virginia.gov/files/publications/law-enforcement/guidance-threat-assessment-team-formation-and-reporting.pdf
https://www.dcjs.virginia.gov/publication-link/school-safety-inspection-checklist-virginia-public-schools#overlay-context=virginia-center-school-and-campus-safety/publications-links
https://www.dcjs.virginia.gov/sites/dcjs.virginia.gov/files/publications/law-enforcement/threat-assessment-model-policies-procedures-and-guidelines.pdf
https://www.dcjs.virginia.gov/publication-link/virginia-school-bus-driver-and-monitor-video
https://www.dcjs.virginia.gov/sites/dcjs.virginia.gov/files/publications/law-enforcement/virginia-schools-bus-driver-and-monitor-safety-and-security-manual.pdf
http://rems.ed.gov/docs/VA_Report_2008.pdf
http://www.dhs.gov/xlibrary/assets/active_shooter_booklet.pdf
http://www.threatplan.org/
http://www.hsdl.org/?view&did=28334
http://rems.ed.gov/docs/REMS_K-12_Guide_508.pdf
https://www.bja.gov/Publications/IACP_School_Violence.pdf
http://training.fema.gov/EMIWeb/emischool/EL361Toolkit/Start.htm
http://icsw.nhtsa.gov/people/injury/buses/UpdatedWeb/topic_9/
http://rems.ed.gov/docs/NIMS.pdf
http://www2.ed.gov/admins/lead/safety/emergencyplan/crisisplanning.pdf
http://rems.ed.gov/
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